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1 INTRODUCTION

1.1 PURPOSE

This document provides a User guide to the Access Database Content Reporter System (DCR)
developed for analysing Microsoft® Access Database contents.

The DCR software has been developed by Bandwood Pty Limited, Australia and has been
developed around the Microsoft® Office Suite of software.

Because of the high graphic content of this document, it is recommended to print to a hardcopy
to facilitate reading.

1.2 ABouT DCR

The Database Content Reporter System provides a system to analyse and report on the
contents of Microsoft® Access Databases. A sample report is below:

B Datahase Form Report

Database Path: C:\Documents and Settings\Bandwood\My Documents\Work Area\Database Reporter\Sample Databases\Northwind2K mdb
CITTE— ol

Customers|

Form Name: Custormers

Description: Add and edit custorner inforrmation such as name, address, and phane nurmber. Single-column form; uses a
background picture; uses macro to validate customer 0.
Lonaors Nonc

Creded: 13-5ep-1885 10:51:55 AM TN
LastUpdated:  O9Apr-2004 121401 PM

RecordSource:  Customers

TIN5

Form Mame: Ermployees Bk
Description: A dd and edit corporate and personal information for employ ees. Uses tab cortral to separate company Coears i | oo il |

information from pers onal information; has photo of employee.
Creded: 24 Way-1996 122501 PM

LastUpdated:  09:Apr-2004 121401 PM

Repuits o oo 2,
Hina Dene: [i 12
Eatesions [F7

RecordSource:  Employ ees

Rrewd, W] ([T v ln s

Form Mame: Ermployees (page break)
Description: Bdd and edit corporate and personal irformation for ermploy ees. Two-page form; uses cormand buttons to Emplopee 10: 1

page up and down; has photo of employee. st Hoe [T
Creded: 13-5ep-1995 10:5055 AM e
LastUpdated: ~ 09Apr-2004 121401 PM L
RecordSource:  Ernploy ees ::D: :‘:w

(e TR 8 1SN 120

Sunday, 18 April 2004 Page 3 of 8

Full control is available via the ability to customise any report including the creation of your own
report designs.

This program currently support Access 97 (limited functions, see Section Error! Reference
source not found.), Access 200, 2002/XP., 2003 and 2007.
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2 INSTALLATION

You may change the default installation folder (C:\Database Reporter (DCR)) to anything you
like, including putting it into C:\Program Files.

However, we do not recommend using C:\Program Files for Windows Vista nor Windows 7
installations because of issues with program created files into the C:\Program Files folder. This
is the main reason for the installation default chosen.

The installation program will create three executable programs, namely;

o DbReporter97.exe — used when you have an Access 97 database installation.
o DbReporter2K.exe — used when you have an Access 2000 - 2003 database installation.

o DbReporter07.exe — used when you have an Access 2007 database installation.

All the necessary support files for all versions are also installed.

2.1 ACCESS SECURITY SETTINGS

2.1.1 Access 97

No special requirements.

2.1.2 Access 2000, XP, 2003 Start-up

If you are running Access versions 2000, XP/2002, or 2003 then you will need to ensure your
Access security is set to prompt, see below;

S Microsoft Script Editor  Alt+Shift+F11

Security...

Run Macro...
Convert Macros to Visual Basic

Create Menu from Macro {Security Level ; ‘ Trusted Publishers

Create Toolbar from Macro

Create Shortcut Menu from Macro
(7 High. Only signed macros from trusted sources wil be allowed to
run. Unsigned macros are automatically disabled.

(@) Medium. You can choose whether or not to run potentially unsafe
macros.

() Low (not recommended). You are not protected from potentially
unsafe macros. Use this setting only if you have virus scanning
software installed, or you have checked the safety of all documents
you open,

Figure 1 Access 2000/XP/2003 — Security Settings
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2.1.3 Access 2007 Security Setup

If you are running Access 2007, you will be required to perform an additional security setup
within your Access program, as detailed below;
om—
. ———— Step 1—sdectthe menuicon on the
top rghtd the dsplay, then select
“Access Options’, ashighlighted Then
the windowbedowis opened.
Access Options [

Fopular

'\; Hedp keep your documents safe and your computer secure and healthy.
Cuerent Datnbase

Datashest Frotecting your privacy

Gbject Designens et insfarmation shout i Micasoft Sffice Aceeis bielps o prated poue privecy,

Migsariaft cases abiaul yenr pravacy. Far
Blease se¢ the prvacy Fabements

y— Proafing
Aoress priaoy statement

Agvanced : Brivacy statament
pamner Lo provemant Program
Customize
Adds Secundly & muse
Trust Ceriber Leamn more $Dout protecting your prvacy 3nd secunty from Mioros oft Office Online.

blcro 50t Trustwnrthy Computing

Step 2— selectthe ‘Trust Center” o || hcasrt O Acess Tt Center

teb onthe leftpand, then press e e keem o comney e senan T
the “TrustCenter Settings’, buton -
as highlighted

Then the windowin the nextfigure
isopered

QK cancel | |

Figure 2 Access 2007 Security Setup (Part 1)

| Trust Center [
Step 3 - Thisdidog willappearfdlowing [ ([0

onfromthe previausfigure. IFTSSESTTSGRN | 11 tocutons o st st e s oprin . v chage o i o, ek s

Anieins Ehatthe new lacation I secure.

Path Desuription Date Modified
M Settings Use1 Lncatians

Selected the*TrustedLocaions”on the . i FipMIGoso GHGIOMEIMCONE,  Arts et ncson: Wi Oatiures

left parel,then “Addnew location” buton. sy Outars Py Lecations
The windowbdowwill then gpen.

Note, if you have hstalled mto a netw ork, tten you .

wil need to sdect the “Allow Tr isted Locatbns on
my retw ork”

Path; CiProgram Filed\Microsoft Office\Office ITACOWI
Deseription:  Bccess Gefawt location: Wizard Datsbases

Date Modified:

§ . um Folders:  Disallmwed
Microsoft Cffice Trusted Location M 204 v locaton.. | ] Remove ‘ Modity... |

[ Wearning: This ks tion ol s rested s & rusted scuwce For opeving fies. B you Alleras Trustied Loeations o my nebanek [nat secammended]
change or add alocation, make sure that the new location is seoure. Risable o8 Trusted Locations, Oniy files signed by Trasted Publishers will be trusted,

Path:
| ) I [k ][ canm

R — Step 4 — Sdectthe pah ofyour
instdlation The oneshown here isthe

‘Nm’ D o com ] defaut instdlation location.
Then press ‘OK”

Step 5 — Then press ‘K"

Figure 3 Access 2007 Security Setup (Part 2)

Revision: 1.0 Page 4
Date: 12 March 2010



